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Microsoft received a lot of negative feedback on Windows 8/8.1. The world generally said that it 
was too tablet focused, that it wasn’t easy enough to use on desktop computers. They were 
listening. The next version of Windows is so awesome, Microsoft employees said while 
announcing it, that it warranted skipping Windows 9. We’ll see. Only you can judge that. To get 
you started, here’s our view of what’s the same and what’s different/new in Windows 10. 
 
We are not Windows 10 experts yet – if you have questions beyond what’s covered in this handout 
please ask and we’ll see what we can figure out. 
 

What’s the same? 

1) The Desktop 

 A lot of the desktop is the same as it always has 
been. Double click an icon to open it. Single click 
taskbar shortcuts. Delete files using the Recycle 
bin. Use File Explorer to browse. Install programs, 
access flash drives, go online using a web browser, 
etc. These things and many more work as usual. 

 The Start Menu is back! (More on that later.) 
 
2) File Explorer 

 Other than a new icon, File Explorer is the same as it was in Windows 8. In Windows 8, it added a 
ribbon of controls at the top like you may be familiar with from Microsoft Office programs. 

 Some of the icons were redesigned, but they do the same things as before. 

 File operations such as open, copy, paste, move, shortcuts, etc., and more are all the same. 

 “Favorites” has been renamed “Quick Access”. 
 
3) Task bar 

 Since Windows 7, Windows users have been able to “pin” program icons to the bottom of their 
screens for easy access. This has not changed. 

 Pinned programs still have right click option lists (called “jump lists”) like before. 

 The system tray with the time, date, network, etc. info looks different but functions the same. 

 One minor difference is that open programs have blue lines under them by default rather than the 
old white shading. (They’re very faint in the picture below.) 

 The program you’re currently in is highlighted more prominently in white. 
 
 

 
 
 
4) Non-Microsoft software 

 Most (if not all) of the programs you’ve used on Windows forever should work in Windows 10. iTunes, 
Microsoft Office, Google Chrome, Adobe Reader, etc. should all work. The Windows developer 
community is huge and there should be lots of software to use with Windows 10. 

 The Windows Store, introduced in Windows 8, remains the same. You can use your existing Microsoft 
account and password to download paid or free 3rd party applications. 
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What’s different and new? 

5) Start Menu 

 The start menu is back! 
 

 1. Windows button – click to open/close the 
start menu. 
 

 2. Access your Microsoft user account. 
 

 3. File Explorer – program to access your files. 
 

 4. Documents – a specific part of File Explorer 
called the “Documents” folder. This is the same as 
“My Documents” as it was called in Windows XP. 
 

 5. Settings – The brand new replacement for 
the old Control Panel. 
(More on this new application later.) 
 

 6. Most used – like in the Start Menus of old, 
this is a simple list of the programs you use most 
often. As you use different programs it will 
change, so don’t use this as the end-all-be-all 
place to find a program you need. 
 

 7. Recently added – if you’ve installed programs 
manually or through the Windows Store, they 
will appear here (not pictured). 
 

 8. Power – Click here to shut down, restart, or put your computer into the sleep or hibernate modes. 
 

 9. All apps – “All programs” is back! Click here, and then scroll through the nicely redesigned view of every 
single program you have installed. Recently added programs are listed at the top of this view – to dismiss 
them, click the ‘x’. Scroll through the list to see installed programs. Left click to open a folder or program. 
Folders have down arrows on the right side, programs don’t. Right click to see program options. Click ‘back’ 
to exit All apps. 
 

 10. Ask me anything – search for files on your computer or search the web. (More on this later.) 
 

 11. Tiles – tiles and live tiles from Windows 8/8.1 are not gone entirely! But don’t worry, they’ve been 
implemented in a really tasteful way, sitting on the right side of start menu. 
 
By default, Windows 10 includes a bunch of example tiles. You can remove them by right clicking and then 
clicking ‘Unpin from start’. You can also pin them to the taskbar, resize them, or disable them from 
displaying info like news stories in the same menu. To change the order of these tiles, simply drag them 
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around. You can create groups of tiles by dragging them into blank areas. These groups can be named by 
clicking above each group and then typing in a name. If you fill up this right side, you can scroll down to see 
more tiles. If you unpin all tiles in the Start Menu, you can drag the edge of Start Menu left to resize it 
smaller. If you like a wider rather than taller start menu, you can drag the edge of the Start Menu to the 
right as well. You can also resize the start menu vertically as well. 
 

 12. Expand start – if you liked the way the Windows 8/8.1 start screen worked, you can mimic it by 
clicking this button. The Start Menu will take up all of your screen except the area at the taskbar 
area at the bottom. Click this button again to exit out of this view. 
 

 13. For the first time ever, you can drag the edges of the start menu vertically or horizontally to change 
the size of the start menu. It will let you take up about 90% of the height or width of your screen at 
most. If that’s not big enough, use “Expand start”. 

 
6) Cortana / Search 

 If you’ve heard of Apple’s Siri, Google Now, or Amazon Alexa, Cortana is Microsoft’s 
competitor. Cortana is a digital assistant. The name “Cortana” comes from Cortana the 
digital assistant to the Halo “Master Chief” XBOX video game character. Windows Cortana 
uses the same voice as Halo’s Cortana. Cortana is powered by Bing search and 
information you provide manually. If you do a voice search using a microphone, Cortana 
will do its best to answer you on the fly. If you type in a query, you will be presented with 
search engine-like results. These are both from your local computer and the Internet. Hit 
enter or click on a web result to be directed to a Bing search page. To filter down results, 
click “My stuff” to only search your local computer, or “web” to be directed to Bing. Use 
the keyboard shortcut Windows+Q (for “question”) to ask Cortana something using your 
microphone. 

 Instructions to turn Cortana off: http://www.windowscentral.com/how-turn-cortana-
and-stop-personal-data-gathering-windows-10  
 
 

 
7) Windowed “modern” applications 

 The “modern” apps like Maps, Weather, 
Photos, News, etc. that debuted with 
Windows 8 were not removed from 
Windows 10. 

 But, unlike in Windows 8/8.1, they are 
much easier to use. These modern apps 
now open in windows that work like 
traditional program windows – they are 
not full screen by default. This is a hugely 
welcome change and makes a lot of these 
simple but functional programs very 
attractive. 

 A few of these modern apps (such as 
Games) still have full screen views but you 
have to choose to enter them, rather than being forced to go full screen. Closing out of these full screen 
apps works similarly to closing out of Windows 8.1 full screen apps. 

http://www.windowscentral.com/how-turn-cortana-and-stop-personal-data-gathering-windows-10
http://www.windowscentral.com/how-turn-cortana-and-stop-personal-data-gathering-windows-10
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8) Window management 

 Windows 10 comes with some great new ways to organize windows and programs on your 
computer. “Task View” is one of the biggest changes to Windows 10. It allows you to see all the 
programs you have open and have multiple virtual “desktops”. “Snap assistant” helps you do 
multiple things at once or use multiple programs for one purpose.  
 
Task View - multiple desktops 

 Click the Task view button to open this overview of everything going on in your computer. 

 To create another desktop screen, click ‘New desktop’.  

 You can create more than 2 desktops. There’s actually no limit to the number of desktops. 

 Place your mouse over a desktop to see what’s open in it. 

 Once you’re done previewing, click on a desktop to access it. 

 Drag and drop programs from the top to the desired desktop. 

 The most efficient users of this new feature will use the keyboard shortcut Windows+ctrl+ /  to 
very quickly move between desktops and place only one maximized program in each desktop. 
(Apple Mac OSX users should be very familiar with this feature.) 

 
 

 To close a desktop, go back into task view and click the ‘x’ above the desktop you no longer need. 
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Snap assistant – quickly organize your screen 

 Snap assistant helps you automatically organize 
your windows on the fly. Maybe you’re trying to 
type an email referring to something you’re 
simultaneously looking up online. Or maybe the 
email refers to multiple other things. You want to 
see all of those things on the screen at once. Snap 
assistant allows you to easily move your windows 
around in that type of situation. 
 

 Drag a window toward either the middle of the 
left/right edge of your screen, or into one of the 4 
corners of your screen. You will see a spot 
shadow indicating the position the window will 
snap to when you release your click. Once you 
release the first window, snap assistant will pop up in the remaining free space on your desktop to 
help you populate the rest of the screen with the things you want to see. 
 

 Even more window management options are available when you right click the Task view icon. 
 

9) Edge web browser 

 Internet Explorer has been replaced with a 
new web browser called “Edge”. If you think 
this name is dumb, you’re right. And the 
logo even looks like Internet Explorer’s. 
Aside from those things, Edge appears to be 
a solid web browser. You may sometimes 
see it referred to by its development code 
name “Project Spartan”. The look and feel 
of Edge is very simple and clean – one might 
even say spartan. It is also said to be more 
efficient, which we have seen in testing. But 
there are some compatibility issues while 
this web browser is new which will 
hopefully be worked out quickly. 
 

 Many of the controls of Edge work exactly the same as Internet Explorer: back, forward, refresh, and 
making favorites works the same. Accessing favorites is different – it has been combined with a 
“reading list” feature along with history and downloads. The old “File” or gear menu is now “…” to 
indicate more options. It contains print, settings, zoom, and other extra options. 
 

 The most interesting new feature is called “Web Notes” it allows you to literally make custom private 
annotations of web pages.  
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10) Notifications 

 “Charms” menus that slid out from the four sides of the screen in Windows 8/8.1 were super 
annoying. It was too easy to access them accidentally. These charms have been mostly removed from 
Windows 10, except for one major charm. On a desktop 
computer, though, it is difficult to access what is in this charm 
– a Notifications menu – accidentally. You have to click on the 
small text box icon in the system tray to pull up 
notifications. Notifications are just like notifications you 
may have seen on a smartphone. They are little visual 
alerts that something happened on your device that you 
may be interested in. If you’re installing an app from the 
Windows Store, you’ll receive a notification that it 
completed, for example. These notifications can be 
dismissed by clicking the ‘x’s to their left. They appear 
reverse chronologically just like on other devices. This 
slide out menu also includes buttons to change some settings that tablet users will find most useful.  

 
11) Settings 

 For ages, there has been a “Control panel” in versions 
of Windows where you could change settings. 
 

 In Windows 8/8.1, there was still the Control panel, 
but also another settings menu for newer controls. 

 

 In Windows 10, Microsoft 
emphasizes the new Settings app 
further. The vast majority of settings 
you need, such as display, 
application, and power are all in here. 
 

 WARNING: the version of 
Settings we’ve tested still has some 
bugs. Hopefully Microsoft will iron 
them out or has ironed them out 
since we tested it. Still, the new 
Settings app makes finding and 
changing settings a much nicer experience. 
 

 You can still find the old, ugly Control panel, but it is very well hidden. Microsoft 
doesn’t want you messing around in there anymore. 
 

 A great article on the settings app can be found here: 
http://www.cnet.com/how-to/windows-10-settings-menu-the-system-tab/  
 
 
 

http://www.cnet.com/how-to/windows-10-settings-menu-the-system-tab/
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Thinking about upgrading? 
Here are a few things to consider: 
 
1) Windows 10 debuted on July 29th 

 So all the 1st day bugs should hopefully be worked out already. 

 (We generally advise against downloading major updates as soon as they are released to 
avoid any of the 1st day problems that sometimes occur.) 

 
2) Free for the first year 

 If you’re going to upgrade to Windows 10, do it fairly soon. Make sure to back up all of your 
data first and maybe write down a list of all of the programs you have in case any don’t 
transfer correctly. 

 Last day to download free: Friday, July 29th, 2016 

 We recommend upgrading well before then to avoid problems the inevitable big rush of 
procrastinators could cause near the deadline. 

 
3) Easy upgrades for computers running Windows 7 or Windows 8.1 

 Upgrading from a Windows 7 or 8/8.1 computer should be fairly easy, if time consuming. 

 Earlier computers (Windows Vista, Windows XP) can still get Windows 10. But doing so 
requires at least a clean install. A “clean install” means literally wiping out everything on your 
computer, and then installing a new operating system—in this case Windows 10. 

 If you want a fresh start, even if you are on Windows 7 or 8/8.1, you may want to do a clean 
install anyways. 

 
4) System requirements 

 Processor: 1 gigahertz (GHz) or faster 

 RAM: 1 gigabyte for 32-bit computers, 2 GB for 64-bit computers 
o 1 or 2 GB is really low. 
o Most computers are 64-bit these days. 

 Hard Drive: at least 16 GB free 
o This is a not too large of an amount, most computers have more free space. 

 Graphics card: Microsoft DirectX 9 graphics device with WDDM driver 

 Requires a Microsoft account and Internet access 

 For more information on system requirements: 
http://windows.microsoft.com/en-us/windows/preview-faq-system-requirements-pc  

 
5) Microsoft’s web page on upgrading: 

 http://www.microsoft.com/en-us/windows/windows-10-upgrade  
 
6) Microsoft’s web page advertising features of Windows 10: 

 http://www.microsoft.com/en-us/windows/features  
 

http://windows.microsoft.com/en-us/windows/preview-faq-system-requirements-pc
http://www.microsoft.com/en-us/windows/windows-10-upgrade
http://www.microsoft.com/en-us/windows/features

